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[bookmark: _Toc464071503]ANNEX J: CHECKLIST FOR MAPPING AND HOUSEHOLD LISTING OPERATION
Survey name
[bookmark: _GoBack]Names and contact details of sampling experts in the local MICS team
Name and contact details of the regional sampling expert

	Documents to prepare and send for review before the listing training

	1.
	First stage selection file that includes all local EA numbering and labels to ensure that the first-stage selection has been conducted correctly
	☐
	
	
	

	2.
	Full list of selected EAs with their MICS cluster number, as well as all local EA numbering and labels
	☐
	
	
	

	3.
	Mapping and Household Listing fieldwork plan including the timeline, number of teams, clusters per team and monitoring plan
The timeline should account for days off for the field staff and reserve days for travel, revisits and potential delays
	☐
	
	
	

	4.
	Customised Manual for Mapping and Household Listing
Should be prepared in both UN language and local language(s)
	☐

	
	
	

	5.
	Customised Mapping and Household Listing Forms 
Should be prepared in both UN language and local language(s)
	☐

	
	
	

	6.
	Presentation informing on the sample frame of the survey (in UN language and the local language in which the training will be held, if this will not be UN language)
The presentation should include illustrative maps/pictures to assist explanations
	☐
	
	
	

	7.
	Presentation on listing procedures (in English and the local language in which the training will be held, if this will not be English)
The presentation should include illustrative maps/pictures to assist explanations
	☐
	
	
	

	8.
	Mapping and Household Listing Training Agenda 
The training agenda should outline the timeline for training sessions, the pilot listing and debriefing sessions, as well as indicate the responsibilities of individual trainers for specific training sessions/activities
	☐

	
	
	

	9.
	Information on training logistics
The information should include details such as the:
· location of the training
· training room type
· the number of participants (supervisors, listers, mappers and reserves) as well as local MICS trainers
· the training language and availability of interpretation for participants and trainers
· the medium of training in terms of availability of power point presentations, white-board (to reflect the presentation and perform exercises over projected forms, lists, maps), or tablet to project and write on 
· availability of high-speed internet to view Google maps and any regional/local search engines to see the aerial photos which can be printed with no copyright fee for selected clusters
· information on any other training materials that will be used
	☐

	
	
	

	10.
	EAs selected for the field practice and pilot, to be listed during the listing training, and prepare related materials for teams (where a team comprises of 1 Lister and 1 Mapper)
· 1 urban EA per team in high-rise building areas 
· 1 urban EA per team in semi-urban/slum/mostly one-two floor building areas 
· 1 rural EA per team that is accessible from the training location 
· Or another combination that is context-appropriate

EAs for the field practice and pilot should not be among those selected for MICS fieldwork.
It is desirable that the EAs are relatively close to allow for monitoring of the practice and pilot, as well as to have similar EAs between teams.
Maps should be provided for all clusters.
Providing Google aerial maps in printed format can also help teams.
	☐

	
	
	

	11.
	Information about plans for data entry
Data entry of listing information for PAPI surveys is not essential, because second stage selection can be conducted on the paper listing forms and copies of these can be copied and used for fieldwork (originals should be kept in the central office).

For CAPI surveys, second stage selection and sub-sample selection needs to be available within the application. Therefore, at a minimum the listing information for the selected sample needs to be entered. For example, when the “MICS Systematic Random Selection of Households Template” is used for selecting the households, the selected households can be circled on the listing sheet, and only the information for the sample households can be entered. 
Alternatively, the entire listing information can be entered and second stage selection can be conducted electronically. In this case, time needed to enter all the information should be accounted for, and measures to detect keying errors should be put in place (e.g. double entry). 
	☐

	
	
	

	12.
	Information on weighting spreadsheet
The weighting spreadsheet (MICS Sample Weight Calculation Template) should be prepared prior to the listing and shared. Once the listing operation is completed and the summary data are entered, the weighting spreadsheet should be updated to include the number of households listed in each sample cluster.
	☐
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