Checklist for updating MICS3 data processing package
This is a list of all the changes and updates you will need to do to adapt your programs to your questionnaires and tabulation plans.
· Check for updates on childinfo.org. Errors in the applications are still being found, so look at the “Corrections needed” document found on childinfo.org and make sure that you fix all the problems listed there.

· Update dictionary (dicts/mics3.dcf)

· Remove variables and modules not needed

· Check the value sets and ranges for the existing variables. E.g. if you add or remove valid responses, you will have to update the value set to reflect these changes.  A range example: If all of your fieldwork is done in 2006, you should adjust the lower bound for HH5Y, WM6Y and UF8Y. 
· Add new variables and modules. For new variables, make sure that you remember to add value sets and that you remember adding values for missing and not applicable. 

· If you use the anthropometry module, please don’t delete the variables HAP, HAZ, HAM, WAP, WAZ, WAM, WHP, WHM, WHZ or FLAG even if it’s not on your questionnaire. These variables are used to store the result of the anthropometry calculations.

· Update forms (entry/entry.fmf)

· Variables deleted from the dictionary will be deleted from the form automatically, but new variables and modules will have to be added manually. Also if a whole module is deleted, the form for that module will still be there (although it’s empty) and will have to be deleted manually.
· Make sure that the order of the variables/fields is correct.

· Don’t delete form WMCH – this is used to control the number of women and children’s questionnaires to be entered.

· Update logic (entry/entry.ent):

· Remove obsolete logic from the entry program (will be placed at the end of PROC GLOBAL (just before PROC FL_ENTRY)

· Fix other compilation errors (e.g. skips to variables that have been deleted)

· Once it compiles, go through the variables set in the preproc of PROC FL_ENTRY and update the ones that need to be changed. mindi (minimum date of interview) should be changed by all countries, minam (minimum age at first marriage in months) by most.

· Also in preproc of PROC FL_ENTRY, update the recode cln statement and give a list of valid cluster numbers.

· Update the recode statements in HH5Y, WM6Y and UF8Y to reflect the valid date of interviews you can have in your country.

· Update the recode statements in HH6 and HH7 to give valid combinations of cluster number and area and region respectively.

· Update the recode statements in ED3B, ED6B, ED8B and WM12 to reflect the situation in your country (valid combinations of level and grade). Note that ED3B and WM12 (highest completed grade) will normally allow grade 0 (e.g. somebody who attended first grade of primary school, but did not complete it will be recorded with level 1, grade 0), while ED6B and ED8B (attended grade) will normally only allow grade 1 and up.

· If you change the allowed responses for any of the multiple response variables, you will have to update the parameter to the alphachk function to reflect this.  If you have added new multiple response variables, you will need to add the alphachk check to this variable.

· If you have deleted the HIV/AIDS module, you will have to add an endlevel statement to the postproc of the last form proc in the women’s questionnaire.  E.g. if you delete both FORMHA (HIV/AIDS) and FORMSB (Sexual Behaviour) you will have to add 

if (endmess()) then {Check if user want to review } 
reenter DV1E; { If review, go to last field }

else


endlevel;

endif;

to the postproc of FORMDV (which is now the last form on the women’s questionnaire). If the last field can be skipped, you will have to add checks to figure out which field to reenter (see original code in PROC FORMHA for example)

· If you have added any new variables or modules, add the necessary checks and skips to the logic. If you add new error messages, remember to add an entry in the editing guidelines for each new error message.

· Finally, if you haven’t already done so, start entering data to make sure that all the skips are working properly, and that you’re not able to enter invalid data.

· If needed, translate the error messages in the entry.mgf file and the text on the forms to your language.

· Update data entry menu (entry/entry_meny.ent):

· Update the settings in ENTER_FF preproc if necessary.

· Update the recode statement with valid cluster numbers in PROC ECLUSTER (search for !!! CLUSTER).

· If you want to use network, search for !!! NETWORK (or !!! TRANSFER) and follow instructions in comments. Make sure that the size of the variable floppy is large enough to hold your network address (it is declared in PROC GLOBAL, e.g. alpha(20) floppy; will have room for 20 characters)

· If needed, translate all the error messages in the errmsg(…) functions, and the text in the accept(…) functions

· If you change the size of your cluster number, search for !!! CLUSTER and follow instructions given in comments.

· If you have commented out the code that prevents you from entering the main data and the verification data on the same computer (for testing), uncomment this code.

· Update supervisor’s menu (super/super_menu.ent):

· Update the settings in SUPER_FF preproc if necessary. All countries will need to change maxclusternumber (largest cluster number used in survey, not number of clusters)

· Update the recode statement with valid cluster numbers two places in PROC ECLUSTER (search for !!! CLUSTER). After updating this or maxclusternumber mentioned above, delete the cluster_tracking.dat file in the super directory. 
· If you want to use network, search for !!! NETWORK (or !!! TRANSFER) and follow instructions in comments. Make sure that the size of the variable floppy is large enough to hold your network address (it is declared in PROC GLOBAL, e.g. alpha(20) floppy; will have room for 20 characters)

· Update the date checks in PROC TRECVY, PROC TENTRYY and PROC TVENTRYY
· If needed, translate all the error messages in the errmsg(…) functions, and the text in the accept(…) functions

· If you change the size of your cluster number, again, search for !!! CLUSTER and make updates indicated by comments.  You will also have to update the size of the cluster number in the cluster_tracking dictionary (TCLUSTER). After making this change, open the print_tracking_info.bch and follow the instructions given in the comments there too (search for !!! CLUSTER).
· Update structure check (super/check.bch):

· Open the structure check and compile (needed every time the dictionary is changed)

· Translate the error messages in the check.mgf file and the text in the write(..) functions.

· Update verification program (super/compare.cmp):

· No changes needed to the verification program unless you rename the data entry clerk variable from HH16 to something else.
· Update secondary editing program:

· Remove all checks for variables and modules that have been deleted.

· Go through the parameters set in the PROC MICS3_FF preproc and update these. They should be set to the same that they were set to in the data entry application.
· Update the date checks (HH5, WM6 and UF8) – same checks as in the data entry application.
· Update region and area checks (HH6 and HH7) – same checks as in the data entry application.
· Update education checks (ED3A, ED6A and ED8A) – same checks as in the data entry application.
· Once the program compiles, add inconsistency checks for new variables/modules if needed.  

· If a new error message is needed for the new check (it usually is), add the error message to the error message file and add an entry in the editing guidelines that explains how to resolve the inconsistency.

· Export program (export/export.bcf):

· Find the lines

export to myhh …

export to myhl …

export to mywm …

export to mych …

and for each of them, remove the modules that you have deleted, and add the modules you have added. New modules for the household should be added to the myhh export, new modules for women or children should be added to mywm or mych respectively, new rosters in the household questionnaire should be added to myhl.  If new modules with rosters are added to the women’s or children’s questionnaire (e.g. birth history), export these rosters to a new file.
· If you have added a roster to the household listing, carefully examine the code for the ED module (education) that finds the household members occurrence number in the ED module and add similar code for your new roster.

· Update gps program (gps/gpsentry.ent):

· Update the parameters in the PROC GPS_FF preproc (max/min latitude and longitude, and earliest date of interview)

· Update valid cluster numbers in PROC GP1
· Update valid combination of valid cluster number and area and region in PROC GP2 and PROC GP3.

· If needed, translate error messages in the errmsg(…) functions.

· Update editing guidelines

· Go through the editing guidelines and make sure that it makes sense for your country. If you make any changes, remember to document these changes in a separate document.

· If you have removed modules and checks, some entries in the editing guidelines will be obsolete and can be removed.

· If you have added any checks, make sure these have been added 
Once you have tested your application, remember to delete all the files in the Data, Veri, Raw, Backup and Final directory and cluster_tracking.dat found in the super directory before starting the real data entry.
