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United Nations Children's Fund




 
210646 Negdsen Undestniy St.12,

Fonds des Nations Unies pour I’enfance




 
Sukhbaatar District, 

YOD@sy Hooh;nay Vgy





 
Ulaanbaatar-46, Mongolia

 
Telephone:  (976-11) 312-183/185 
 
Fax:  (976-11) 327-313

REQUEST FOR PROPOSAL

 

     RFP-2014 - 9113650






7 August 2014
 

UNITED NATIONS CHILDRENS FUND (UNICEF)

 

wishes to procure

 

Institutional consultancy to conduct Further Analysis of the MICS and Social Indicator Sample Survey (MICS5)
 

SEALED OFFERS SHOULD BE SENT TO:

 

UNICEF

 

Attention:  HR Unit, UNICEF
 

UN HOUSE, Negdsen Undestniy gudamj-12, Ulaanbaatar-210646, Mongolia
 

IMPORTANT ESSENTIAL INFORMATION 

 

The reference RFP- 9113650 
must be shown on your offer.

 

THE PROPOSAL FORM MUST BE USED WHEN REPLYING TO THIS INVITATION. FAILURE TO SUBMIT YOUR BID IN THE ATTACHED PROPOSAL FORM, OR FAILURE TO COMPLETE THE DETAILS AS REQUESTED, WILL RESULT IN INVALIDATION.

 

Offers MUST be received by latest 18:00 hrs on 22 August 2014. Proposals received after the stipulated date and time will be invalidated.

 

Proposals must be submitted to email address: ulaanbaatarhr@unicef.org. 
 

 

THIS REQUEST FOR PROPOSAL HAS BEEN:

 

 

Prepared By:
---------------------------------------------------


                     Myagmarsuren J.



 Admin/HR Officer
Email: mjambaldorj@unicef.org/Fax: +976-11-327313 

 

 

Approved By:
----------------------------------

Natalie Au-Yeung/Operations Manager 
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PROPOSAL FORM

 

PROPOSAL FORM must be completed, signed and returned to UNICEF. Bid must be made in accordance with the instructions contained in this Request for Proposal.

 

TERMS AND CONDITIONS OF CONTRACT

Any Contract resulting from this RFP shall contain UNICEFs General Terms and Conditions (as attached) together with specific terms and conditions as detailed herein.

 

INFORMATION

Any request for information concerning this invitation, must be forwarded in writing by email or by fax, to the person who prepared this document, with specific reference to the RFP number.

 

DECLARATION

The undersigned, having read the Terms and Conditions of RFP-9113650- set out in the attached document, hereby offers to supply the goods/services specified in the schedule at the price or prices quoted, in accordance with the specifications stated and subject to the Terms and Conditions set out or specified in the document.

 

Name of authorized representative:
_______________________________________

 

Title:





_______________________________________

 

Signature:




_______________________________________

 

Date:





_______________________________________



Supplier Name:



_______________________________________

 

Postal Address:



_______________________________________

 

Telephone No.:



_______________________________________

 

Fax No.:




_______________________________________

 

Email Address:



_______________________________________

 

Validity of Offer (not less than 90 days):
_______________________________________

 

TECHNICAL PROPOSAL FORM RESPONSE FORMAT

	 NO.
	DESCRIPTION
	BIDDER COMMENTS

	1.
	Terms of Reference

- Comment to demonstrate comprehension

-  Time lines / Delivery schedules for each task mentioned in TOR (page # 7)
	  

	2.
	Division of Responsibility between UNICEF and Contractor

 - Advise as to project team

- Provide profiles, resumes and experience of staff

- Roles, responsibilities and reporting lines  
	  

	3.
	Project Methodology

 Provide details of the suggested management approach to the project, including:

- Key assumptions, elements of the proposed assignment

- Techniques and methods proposed for collection of information, special significance to be given to processes in collecting qualitative  and quantitative data 

- Description of the approach to quality control / training

- Description of the approach to time management

- Progress report schedule and status reviews with UNICEF
	  

	4.
	Bidders Corporate Profile

 - Location of offices

- Summary of corporate structure and business area

- Organigram

- Number and type of employees

- Experience

- Incorporation documents
	  

	5.
	Required experience and team expertise

· Extensive experience in conducting social research including in-depth nature studies of large household surveys;

· Good records of quality research;

· Established partnership with the national research institutions in area of development and social research;

· Experience of working with the international organizations is desirable;

The institution is expected to have professionals in the following areas: data processing and analysis using statistical software such as SPSS; nutrition researchers having strong experience in nutrition as well as in statistical analysis; demographers experienced in child mortality estimates and urbanization; early childhood development research; statisticians mastering mapping and small area estimation techniques. 
Other competencies required by team: 

· Demonstrated ability to respect the research ethics including proper use of datasets (e.g. anonymity) and its adequate communication with the public and other audience;

· Demonstrated ability to work in a multicultural environment and establish harmonious and effective relationships with national partners.


	  


TERMS OF REFERENCE

International Institutional Contract to Conduct Further Analysis of the MICS and 

Social Indicator Sample Survey (MICS5)

(Starting September 2014 approx.50 working days)

Background
UNICEF places a high priority on the availability of recent and reliable information with which to monitor the situation of children and women. Statistically sound and internationally comparable data are essential for developing evidence-based policies and programmes, as well as for monitoring countries’ progress toward national goals and global commitments, including the Millennium Development Goals (MDGs). 

UNICEF assists countries in collecting and analysing data in order to fill data gaps for monitoring the situation of children and women through its international household survey initiative the Multiple Indicator Cluster Surveys (MICS). MICS enables countries to produce statistically sound and internationally comparable estimates of a range set of indicators in the areas of health, education, child protection, water and sanitation and HIV and AIDS. 

MICS has been conducted in Mongolia in 1996, 2000, 2005 and 2010. In 2013 with the leadership of the National Statistical Office (NSO) of Mongolia and in close collaboration with the UNFPA, UNICEF supported the Social Indicators Sample Survey which uses the MICS5 platform. In addition to the traditional MICS indicators, context specific indicators on reproductive health and child labour were included. The feature of the current survey is the inclusion of the wide range of social indicators and utilization of Tablet computers for the data collection (CAPI). Standard outputs of the MICS operations include Key findings and Main Survey report development. These reports have a descriptive nature and present important social and development indicators by selected background characteristics of the households and individuals. Furthermore, in order to utilize the potentials of the survey, UNICEF Mongolia is seeking for the international research institution partnering with the Mongolian national research institutions to develop a package of the further analysis studies using the MICS surveys. Thus, the present Terms of Reference specifies objectives and tasks for the assignment. 
1. Purpose:  

The purpose of the assignment is development of the in-depth analysis using the data from MICS surveys conducted in Mongolia and provide training to NSO and relevant technical audience on technical dimensions of the analysis and interpretation of the findings. The themes of further analysis include: 

1. Assessment of the quality of anthropometric measures and nutritional status of children under five in Mongolia (based on all the MICS surveys)
2. Urbanization profile in Mongolia (based on MICS 2013)
3. Analysis of early childhood development in Mongolia (based on MICS 2013)
4. Mapping of key indicators for children (depending on assessment of the sampling errors) by aimags and where possible by soums (based on MICS 2013)
The generic assignment under this contract will be to:
· Develop Conceptual frameworks for each of the four studies;

· Develop a data analysis plan for each of the study;

· Perform the analysis of data, including analysis of sampling errors (if not estimated);

· Develop four thematic study reports;

· Organize the consultations and meetings with relevant partners;

· Organize four trainings in coordination with the NSO to the selected technical audience (to be selected in consultation with UNICEF and the Government) on the analysis methodology and interpretations of the findings;

· Work closely with the NSO team and ensure strengthening of the analysis and interpretation capacity and skills;
· Present the findings at the dissemination workshop etc. 
All the deliverables and outputs are expected to be developed in both Mongolian and English languages.
2. Deliverables and timeline:

1. Conceptual framework of studies and data analysis plans
5 working days

2. Result tables and additional analysis including



SPSS syntaxes 




15 working days


3. Four draft thematic study reports 

(consulted with the Government)

           15 working days

4. Four capacity building training conducted


5 working days

5. Four final thematic study reports



           10 working days
The deliverables have to be emailed to UNICEF Evaluation officer (kdashdorj@unicef.org), copied to NSO head of the Social Statistics Department (oyunchimdeg@nso.mn) and Deputy Representative (jbruno@unicef.org). The deliverables must be in Mongolian and English.

3. Duration:


Start date: o/a September 2014 

Total number of working days: 50
4. Travel: Travel to Ulaanbaatar, Mongolia for the trainings and presentation of the results is expected
5. Performance indicators for evaluation of results

Timeliness – compliance with the dates indicated in the TOR/contract

Quality – as assessed by the UNICEF CO and RO
6. Key skills, technical background, and experience required for the institution:

· Extensive experience in conducting social research including in-depth nature studies of large household surveys;

· Good records of quality research;

· Established partnership with the national research institutions in area of development and social research;

· Experience of working with the international organizations is desirable;

· The institution is expected to have professionals in the following areas: data processing and analysis using statistical software such as SPSS; nutrition researchers having strong experience in nutrition as well as in statistical analysis; demographers experienced in child mortality estimates and urbanization; early childhood development research; statisticians mastering mapping and small area estimation techniques.

7. Other competencies

· Demonstrated ability to respect the research ethics including proper use of datasets (e.g. anonymity) and its adequate communication with the public and other audience;

· Demonstrated ability to work in a multicultural environment and establish harmonious and effective relationships with national partners.

8. UNICEF recourse in the case the performance is unsatisfactory

· UNICEF reserves the right to withhold up to 30% of the total fee in the case that the deliverables are not submitted on schedule or do not meet the required standard.
9. Definition of supervision arrangements

Frequency of performance review to be done by Evaluation officer: as per scheduled deliverables and when required
Terms of payment / link of payments to deliverables:
40%

Depending on the Contract start day - upon receipt and acceptance of the Conceptual framework and the analysis plans 

60%

upon receipt and acceptance of the study reports 
10. Support to be provided by UNICEF

Provision of datasets, review of the deliverables. 

INSTRUCTIONS TO BIDDERS

 

1 MARKING AND RETURNING PROPOSALS 
 

1.1 EMAIL PROPOSALS must arrive NO LATER THAN the CLOSING TIME AND DATE.  Proposals received in any manner other than as outlined in clauses 1.3 to 1.5, will be INVALIDATED.

 

1.2 Proposals shall be submitted in English and in the email subject please indicate RFP. 
DUE: 22/08/2014
 

1.3 The first email shall be marked Technical Proposal and shall contain the following documentation as outlines in further detail on page 5:

 

(a) The proposed methodology/strategy for completion of the work as detailed in the Terms of Reference;

(b) The proposed implementation plan;

(c) Supplier profile, including establishment, experience, client list etc;

(d) The proposed team who will complete the work, including leader, members, experience and capability;

(e) Corporate organigram (both of the supplier and the proposed team who will carry out the work);

(f) Any other technical information that is relevant to the requirement. 
  

1.4 The 2nd email shall be marked Price Proposal and shall contain the following documentation:

 

(a) Bidder registration/incorporation documents;

(b) Audited financial statements for the past 2 years;

(c) Price Proposal form (Annex A).

 

1.5 The Price Proposal must cover all the services to be provided, and must itemise the following:

 

(a)    An all inclusive rate per person/day (including honorarium and living expenses) for each proposed team member to be assigned to the project in the field and a rate for his/her work at the home office, if any;

(b)     An all inclusive amount for any travel related expenses (indicating the number of trips required by each team member);

(c)    Other costs, if any, indicating nature and breakdown;

(d)    A summary of the total cost for the proposed services, excluding taxes from which UNICEF is exempt and as outlined in clause 15 of these Instructions and in clause 5 of the General Terms and Conditions;

(e)    A proposed schedule of payments, all of which must be expressed and will be effected in USD.  

1.6 Information which the bidder considers to be proprietary should be clearly marked as such. All information provided by the bidder will be treated as confidential and used for UNICEF internal purposes only.
2 TIME FOR RECEIVING PROPOSALS

 

2.1 Email proposals received prior to the stated closing time and date will be kept unopened. The Officer of the HR Unit will open Proposals when the specified time has arrived and no Proposal received thereafter will be considered.

 

2.2 UNICEF will accept no responsibility for the premature opening of a Proposal which is not properly addressed or identified.

 

2.3 Modification by fax of sealed Proposals already submitted in a sealed envelope, will be considered if received prior to the closing time and date.

 

3 REQUEST FOR INFORMATION

 

4.1 Any request for information regarding the specifications should be forwarded to the Operations Manager who VERIFIED the Bid.

 

5 CORRECTIONS

 

5.1 Erasures or other corrections in the Proposal must be explained and the signature of the Bidder shown alongside.

 

6 MODIFICATION AND WITHDRAWAL

 

6.1 All changes to a Proposal must be received prior to the closing time and date. It must be clearly indicated that it is a modification and supersedes the earlier Proposal, or state the changes from the original Proposal.

 

6.2 Proposals may be withdrawn on written or faxed request received from Bidders prior to the opening time and date.  Negligence on the part of the Bidder confers no right for the withdrawal of the Proposal after it has been opened.

 

7 VALIDITY OF PROPOSALS

 

7.1 Proposals should be valid for a period of not less than 90 days after RFP opening, unless otherwise specified in the Specific Terms and Conditions. Bidders are requested to indicate the validity period of their Proposal, as UNICEF may award additional contracts against the lowest acceptable proposal if requests for identical services are received during the Proposal validity period. UNICEF may also request the validity period to be extended.

 

8 DISCOUNTS

 

8.1 Discounts on faster payment are acceptable to UNICEF.  Time in connection with discounts offered will be computed from the date of receipt at UNICEF office of FULLY PAYMENT DOCUMENTATION as specified in the Contracts. Any discounts for any reason other than those mentioned on the RFP Form must be stated on the Proposal.

 

9 QUALITY ASSURANCE

 

9.1 If the Bidder is already certified, or in the process of being ISO 9001/9002/BS certified, this should be clearly indicated in the Proposal and a copy of the Certificate attached to the Bid.

 

10 RIGHTS OF UNICEF

 

10.1 UNICEF reserves the right to INVALIDATE any Proposal for reasons mentioned above, and, unless otherwise specified by UNICEF or by the Bidder, to accept any item in the Proposal.

10.2 UNICEF reserves the right to INVALIDATE any Proposal received from a Bidder who, in the opinion of UNICEF, is not in a position to perform the contract.

 

11 EVALUATION OF PROPOSALS

 

11.1 Following closure of the RFP, proposals will be evaluated by a UNICEF evaluation team to assess their merits. The evaluation will be restricted to the contents of the proposals, bidder profile, relevant experience, client list, financial status.

 

11.2 Technical Proposals will be evaluated for compliance with the mandatory requirements of the RFP. Mandatory requirements are minimum requirements for the proposals to be considered. Evaluation will be on a simple pass/fail basis. Mandatory requirements will be indicated throughout this RFP by the words "mandatory", "shall", "must", or "will" in regard to obligations on the part of the proposer.  Proposals deemed not to meet all of the mandatory requirements will be considered non-responsive and rejected at this stage without further consideration. 

11.3 The Technical Proposals which are considered non technically compliant and non responsive, will not be given further consideration.

 

12 AWARD/ADJUDICATION OF PROPOSALS

 

12.1 The final selection of the most responsive proposals will be based on the best proposal overall, in terms of technical score and price. UNICEF reserves the right to make multiple arrangements for any goods/services where, in the opinion of UNICEF, the lowest acceptable Bidder cannot fully meet the delivery requirements or if it is deemed to be in UNICEFs best interest to do so. Any arrangement under this condition will be made on the basis of the lowest, second lowest and third lowest, etc bid which meets all the requirements in paragraph 11.1 above.
 

13 ERROR IN PROPOSAL

 

13.1 Bidders are expected to examine all Schedules and all Instructions pertaining to the RFP.  Failure to do so will be at Bidders own risk. In case of errors in the extension price, unit price shall govern.

 

14. RFP TERMS AND CONDITIONS 

 

14.1 This RFP and any responses thereto, shall be the property of UNICEF. In submitting a proposal, the bidder acknowledges that UNICEF reserves the right to:

 

(a)                Visit and inspect the bidders premises;

(b)                Contact any/all referees provided;

(c)                Request additional supporting or supplementary information;

(d)                Arrange interviews with the proposed project team/consultants;

(e)                Reject any/all of the proposals submitted;

(f)                 Accept any proposals in whole or in part;

(g)                Negotiate with the most favorable bidder;

(h)                Award contracts to more than 1 bidder, as UNICEF considers to be in its best interests.

 

14.2 Bidders shall bear all costs associated with the preparation and submission of proposals, and UNICEF shall not be responsible for these costs, irrespective of the outcome of the bidding process.    

 

EVALUATION SHEET

 

	       CATEGORY
	POINTS

	1.    OVERALL RESPONSE
-      Understanding of, and responsiveness to, UNICEF Mongolia Country Office requirements

-          Understanding of scope, objectives and completeness of response

-          Overall concord between UNICEF requirements and the proposals

  
	(5)

	2.    STANDARD STRATEGY/METHODOLOGY FOR EVALUATION

-          Quality of proposed approach/methodology and management control system

-        Quality of proposed Implementation Plan, ie. How the bidder will undertake each task, and maintenance of project schedules  
	(15)

	3.    PROPOSED TEAM

-          Countrywide Agency/structure of Assignment Management Team

-          Team leader: relevant experience, qualifications, and position with firm

-         Team members: relevant experience of similar scope and complexity qualifications

-     Staff turnover
	(20)

	4.    TECHNICAL CAPACITY

· Extensive experience in conducting social research including in-depth nature studies of large household surveys; 

· Good records of quality research;

· Established partnership with the national research institutions in area of development and social research;

· Availability of the professionals in the following areas: data processing and analysis using statistical software such as SPSS; nutrition researchers having strong experience in nutrition as well as in statistical analysis; demographers experienced in child mortality estimates and urbanization; early childhood development research; statisticians mastering mapping and small area estimation techniques;
Availability and establishment of good quality control systems.
	(40)

	5. Price

- Objectivity of the Overall price 

- Unit cost coherence with the UN rates 
	(20)


 

GENERAL TERMS AND CONDITIONS
  

 

1.
Acknowledgment copy

 

Signing and returning the acknowledgment copy of a contract issued by UNICEF or beginning work under that contract shall constitute acceptance of a binding agreement between UNICEF and the Contractor. 

 

2.
Delivery Date

 

Delivery Date to be understood as the time the contract work is completed at the location indicated under Delivery Terms.

 

3.
Payment Terms

 


(a)
UNICEF shall, unless otherwise specified in the contract, make payment within 30 days of receipt of the Contractor's invoice which is issued only upon UNICEFs acceptance of the work specified in the coct.


(b)
Payment against the invoice referred to above will reflect any discount shown under the payment terms provided payment is made within the period shown in the payment terms of the contract.


(c)
The prices shown in the contract cannot be increased except by express written agreement by UNICEF.

 

4.
Limitation of Expenditure

 

No increase in the total liability to UNICEF or in the price of the work resulting from design changes, modifications, or interpretations of the statement of work will be authorized or paid to the contractor unless such changes have been approved by the contracting authority through an amendment to this contract prior to incorporation in the work. 


 

5.
Tax Exemption

 

Section 7 of the Convention on the Privileges and Immunities of the United Nations provides, inter alia, that the UN, including its subsidiary organs, is exempt from all direct taxes (including service tax) and is exempt from customs duties in respect of articles imported or exported for its official use.  Accordingly, the Vendor authorizes UNICEF to deduct from the Vendor's invoice any amount representing such taxes or duties charged by the Vendor to UNICEF.  Payment of such corrected invoice amount shall constitute full payment by UNICEF.  In the event any taxing authority refuses to recognize the UN exemption from such taxes, the Vendor shall immediately consult with UNICEF to determine a mutually acceptable procedure.

 

Accordingly, the Contractor authorizes UNICEF to deduct from the Contractors invoice any amount representing such taxes, duties, or charges, unless the Contractor has consulted with UNICEF before the payment thereof and UNICEF has, in each instance, specifically authorized the Contractor to pay such taxes, duties or charges under protest.  In that event, the Contractor shall provide UNICEF with written evidence that payment of such taxes, duties or charges has been made and appropriately authorized.

 

6.
Legal Status.

 

The Contractor shall be considered as having the legal status of an independent contractor vis-a-vis UNICEF.  The Contractors personnel and sub-contractors shall not be considered in any respect as being the employees or agents of UNICEF.

 

7.
Contractors Responsibility for Employees

 

The Contractor shall be responsible for the professional and technical competence of its employees and will select, for work under this Contract, reliable individuals who will perform effectively in the implementation of the Contract, respect the local customs and conform to a high standard of moral and ethical conduct.

 

8.
Indemnification

 

The Contractor shall indemnify, hold and save harmless and defend, at its own expense, UNICEF, its officials, agents, servants and employees, from and against all suits, claims, demands and liability of any  nature or kind, including their costs and expenses, arising out of the acts or omissions of the Contractor or its employees or sub-contractors in the performance of this Contract.  This provision shall extend, inter alia, to claims and liability in the nature of workmens compensation, product liability and liability arising out of the use of patented inventions or devices, copyrighted material or other intellectual property by the Contractor, its employees, officers, agents, servants or sub-contractors.  The obligations under this Article do not lapse upon termination of this Contract.

 

9.
Insurance and Liabilities to Third Parties

 

(a)
The Contractor shall provide and thereafter maintain insurance against all risks in respect of its property and any equipment used for the execution of this Contract.

(b)
The Contractor shall provide and thereafter maintain all appropriate workmens compensation and liability insurance, or its equivalent, with respect to its employees to cover claims for death, bodily injury or damage to property arising from the execution of this Contract.  The Contractor represents that the liability insurance includes sub-contractors.

(c)
The Contractor shall also provide and thereafter maintain liability insurance in an adequate amount to cover third party claims for death or bodily injury, or loss of or damage to property, arising from or in connection with the provision of work under this Contract or the operation of any vehicles, boats, airplanes or other equipment owned or leased by the Contractor or its agents, servants, employees or sub-contractors performing work or services in connection with this Contract.

(d)
Except for the workmens compensation insurance, the insurance policies under this Article shall:

(i) Name UNICEF as additional insured;

(ii) Include a waiver of subrogation of the Contractors rights to the insurance carrier against UNICEF;

(iii) Provide that UNICEF shall receive thirty (30) days written notice from the insurers prior to any cancellation or change of coverage.

(e)
The Contractor shall, upon request, provide UNICEF with satisfactory evidence of the insurance required under this Article.

 

10.
Source of Instructions

 

The Contractor shall neither seek nor accept instructions from any authority external to UNICEF in connection with the performance of its services under this Contract.  The Contractor shall refrain from any action which may adversely affect UNICEF or the United Nations and shall fulfil its commitments with the fullest regard to the interests of UNICEF.

 

11.
Encumbrances/Liens 

 

The Contractor shall not cause or permit any lien, attachment or other encumbrance by any person to be placed on file or to remain on file in any public office or on file with UNICEF against any monies due or to become due for any work done or materials furnished under this Contract, or by reason of any other claim or demand against the Contractor.

 

12.
Title to Equipment

 

Title to any equipment and supplies which may be furnished by UNICEF shall rest with UNICEF and any such equipment shall be returned to UNICEF at the conclusion of this Contract or when no longer needed by the Contractor.  Such equipment when returned to UNICEF, shall be in the same condition as when delivered to the Contractor, subject to normal wear and tear.

 

13.
Copyright, Patents and Other Proprietary Rights

UNICEF shall be entitled to all intellectual property and other proprietary rights including but not limited to patents, copyrights and trademarks, with regard to documents and other materials which bear a direct relation to or are prepared or collected in consequence or in the course of the execution of this contract.  At UNICEF's request, the Contractor shall take all necessary steps, execute all necessary documents and generally assist in securing such proprietary rights and transferring them to the UNICEF in compliance with the requirements of the applicable law.

 

14.
Confidential Nature of Documents

 

(a)
All maps, drawings, photographs, mosaics, plans, reports, recommendations, estimates, documents and all other data compiled by or received by the Contractor under this Contract shall be the property of UNICEF, shall be treated as confidential and shall be delivered only to the UN authorized officials on completion of work under this Contract.


(b)

The Contractor may not communicate any time to any other person, Government or authority external to UNICEF, any information known to it by reason of its association with UNICEF which has not been made public except with the authorization of the UNICEF; nor shall the Contractor at any time use such information to private advantage.  These obligations do not lapse upon termination of this Contract with UNICEF.

 

15.
Force Majeure; Other Changes in Conditions

 

(a)
In the event of and as soon as possible after the occurrence of any cause constituting force majeure, the Contractor shall give notice and full particulars in writing to UNICEF of such occurrence or change if the Contractor is thereby rendered unable, wholly or in part, to perform its obligations and meet its responsibilities under this Contract.  The Contractor shall also notify UNICEF of any other changes in conditions or the occurrence of any event which interferes or threatens to interfere with its performance of the Contract.  On receipt of the notice required under this Article, UNICEF shall take such action as, in its sole discretion, it considers to be appropriate or necessary in the circumstances, including the granting to the Contractor of a reasonable extension of time in which to perform its obligations under the Contract.


(b)

If the Contractor is rendered permanently unable, wholly, or in part, by reason of force majeure to perform its obligations and meet its responsibilities under this Contract, UNICEF shall have the right to suspend or terminate this Contract on the same terms and conditions as are provided for in Article 14, Termination, except that the period of notice shall be seven (7) days instead of thirty (30) days.


(c)

Force majeure as used in this Article means acts of God, war (whether declared or not), invasion, revolution, insurrection or other acts of a similar nature or force.

 

16.
Termination

 

If  the Contractor fails to deliver any or all of the deliverables within the time period(s) specified in the contract, or fails to perform any of the terms, conditions, or obligations of the contract, or should the Contractor be adjudged bankrupt, or be liquidated or become insolvent, or should the contractor make an assignment for the benefit of its creditors, or should a Receiver be appointed on account of the insolvency of the contractor, UNICEF may, without prejudice to any other right or remedy it may have under the terms of these conditions, terminate the Contract, forthwith, in whole or in part, upon thirty (30) days notice to the Contractor.

 

UNICEF reserves the right to terminate without cause this Contract at any time upon thirty (30) days prior written notice to the Contractor, in which case UNICEF shall reimburse the Contractor for all reasonable costs incurred by the Contractor prior to receipt of the notice of termination.

 

In the event of any termination no payment shall be due from UNICEF to the Contractor except for work and services satisfactorily performed in conformity with the express terms of this contract.  

 

Upon the giving of such notice, the Contractor shall have no claim for any further payment, but shall remain liable to UNICEF for reasonable loss or damage which may be suffered by UNICEF for reason of the default.  The Contractor shall not be liable for any loss or damage if the failure to perform the contract arises out of force majeure.

 

Upon termination of the contract, UNICEF may require the contractor to deliver any finished work which has not been delivered and accepted, prior to such termination and any materials or work-in-process related specifically to this contract.  Subject to the deduction of any claim UNICEF may have arising out of this contract or termination, UNICEF will pay the value of all such finished work delivered and accepted by UNICEF.

 

The initiation of arbitral proceedings in accordance with Article 22 Settlement of Disputes below shall not be deemed a termination of this Contract.

 

17.  
Sub-Contracting 

In the event the Contractor requires the services of subcontractors, the Contractor shall obtain the prior written approval and clearance of UNICEF for all sub-contractors.  The approval of UNICEF of a sub-contractor shall not relieve the Contractor of any of its obligations under this Contract.  The terms of any sub-contract shall be subject to and in conformity with the provisions of this Contract.

 

18.
Assignment and Insolvency

 

1.
The Contractor shall not, except after obtaining the written consent of UNICEF, assign, transfer, pledge or make other dispositions of the Contract, or any part thereof, of the Contractor's rights or obligations under the Contract.



2.
Should the Contractor become insolvent or should control of the Contractor change by virtue of insolvency, UNICEF may, without prejudice to any other rights or remedies, terminate the Contract by giving the Contractor written notice of termination.

 

19.
Use of UNITED NATIONS and UNICEF Name and Emblem

 

The Contractor shall not use the name, emblem or official seal of the United Nations or UNICEF or any abbreviation of these names for any purpose.

 

20.
Officials Not To Benefit 

 

The Contractor warrants that no official of UNICEF or the United Nations has received or will be offered by the Contractor any direct or indirect benefit arising from this Contract or the award thereof.  The Contractor agrees that breach of this provision is a breach of an essential term of the Contract.

 

21.
Prohibition on Advertising

 

The Contractor shall not advertise or otherwise make public that the Vendor is furnishing goods or services to UNICEF without specific permission of UNICEF.

 

22.
Settlement Of Disputes

 

Amicable Settlement 

 

The Parties shall use their best efforts to settle amicably any dispute, controversy or claim arising out of, or relating to this Contract or the breach, termination or invalidity thereof.  Where the parties wish to seek such an amicable settlement through conciliation, the conciliation shall take place in accordance with the UNCITRAL Conciliation Rules then obtaining, or according to such other procedure as may be agreed between the parties.

 

Arbitration 

 

Any dispute, controversy or claim between the Parties arising out of this Contract or the breach, termination or invalidity thereof, unless settled amicably under the preceding paragraph of this Article within sixty (60) days after receipt by one Party or the other Partys request for such amicable settlement, shall be referred by either Party to arbitration in accordance with the UNCITRAL Arbitration Rules then obtaining.  The arbitral tribunal shall have no authority to award punitive damages. In addition, the arbitral tribunal shall have no authority to award interest in excess of six percent (6%) and any such interest shall be simple interest only. The Parties shall be bound by any arbitration award rendered as a result of such arbitration as the final adjudication of any such controversy, claim or dispute.

 

23.
Privileges and Immunities

 

The privileges and immunities of the UN, including its subsidiary organs, are not waived.

 

24.
Child Labour

 

UNICEF fully subscribes to the Convention on the Rights of the Child and draws the attention of potential suppliers to Article  32 of the Convention which inter alia requires that a child shall be protected from performing any work that is likely to be hazardous or to interfere with the child's education, or to be harmful to the child's health or physical, mental, spiritual, moral or social development.

 

25.
Anti-Personnel Mines 

 



UNICEF supports an international ban on the manufacture of anti-personnel mines.  Anti-personnel mines have killed and maimed thousands of people, of whom a large proportion are children and women.  Anti-personnel mines present a serious obstacle to the return of populations  displaced from their residences by fighting around their villages and homes.  UNICEF has, therefore, decided not to purchase products from companies that sell or manufacture anti-personnel mines or their components.

 

26.
Authority to Modify 

 

No modification or change in this Contract, no waiver of any of its provisions or any additional contractual relationship of any kind with the Contractor shall be valid and enforceable against UNICEF unless provided by an amendment to this Contract signed by the authorized official of UNICEF.

 

27.
Replacement of Personnel 

 

UNICEF reserves the right to request the Contractor to replace the assigned personnel if they are not performing to a level that UNICEF considers satisfactory.  After written notification, the Contractor will provide curriculum vitae of appropriate candidates within three (3) working days for UNICEF review and approval.  The Contractor must replace the unsatisfactory personnel within seven (7) working days of UNICEFs selection.

 

If one or more key personnel become unavailable, for any reason, for work under the contract, the Contractor shall (i) notify the project authority at least fourteen (14) days in advance, and (ii) obtain the project authoritys approval prior to making any substitution of key personnel.  Key personnel are designated as follows:

 

(a) Personnel identified in the proposal as key individuals (as a minimum, partners, managers, senior auditors) to be assigned for participation in the performance of the contract.

 (b) Personnel whose resumes were submitted with the proposal; and

 (c) Individuals who are designated as key personnel by agreement of the Contractor and UNICEF during negotiations.

 

In notifying the project authority, the Contractor shall provide an explanation of circumstances necessitating the proposed replacement(s) and submit justification and qualification of replacement personnel in sufficient detail to permit evaluation of the impact on the engagement. 

 

Acceptance of a replacement person by the project authority shall not relieve the Contractor from responsibility for failure to meet the requirements of the contract.

 

All the other terms and  conditions are hereby accepted.  The agency will conform to the requirements as listed out by UNICEF.

 
ANNEX A: FINANCIAL PROPOSAL/ SCHEDULE OF PRICES

FORM I- Summary of service/professional fees 

	Description


	Price (US$)

	A. Professional Fees
	

	Team Members (please distinguish between senior, mid-level and junior staff, or respective levels at your organization):
Please indicate all-inclusive professional fees per person, per day

· Senior Staff/Team Leader(s)

· Mid-level Staff
· Junior Staff 

	

	B. Travel
	

	Estimated All-Inclusive Travel Fees

(i.e., travel costs, daily allowance, accommodation, meals)

· Please clearly indicate number of trips required for each team member
	

	C. Other Costs
	

	· Please specify any additional costs, which should be kept at a minimum (overheads, administrative fees, communication costs, translation, transportation costs, stationery, etc.)


	

	TOTAL FEE (in US DOLLARS)


	


Notes:

Please also include your organization’s audited financial statements for the previous 2 years as part of your financial proposal
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