WordPress Installation Instructions Q!lMICS

BEFORE YOU BEGIN:

Setting up your MICS WordPress webite can be achieved in about 1 hour by carefully following these instructions, however, you may want to
consult with an IT officer while attempting to setup this template. This website template and it's components are designed to work together
in the supplied version of WordPress. Do not update this version of WordPress as this may cause conflicts with the MICS settings.

What is WordPress?
WordPress is free, open source publishing software that allows users to present information in a dynamic, intuitive way. You can add and
change text, and include graphics, photographs, audio and video, and Twitter and RSS feeds.

UNICEF provides a MICS template that can be customized and populated to fit your needs and circumstances.

To install WordPress, you must have:
Access to your web server; for example, via FTP (File Transfer Protocol)
A text editor. Text editors that can be used with WordPress include:
* Notepad (comes with Windows)
e TextEdit (comes with Mac)
¢ Notepad++ (Windows, open source, free) — http://notepad-plus-plus.org
e TextWrangler (Mac, free) — http://www.barebones.com/products/textwrangler/index.html
An FTP client to upload files and edit files. FTP clients that are widely used with WordPress include:
o FileZilla (free) — http://filezilla-project.org
e CyberDuck (for Macs) — http://cyberduck.ch
A web hosting provider that supports PHP and MySQL. Hosts recommended by WordPress are:
¢ bluehost — http://www.bluehost.com
e DreamHost — http://www.dreamhost.com
* MediaTemple — http://mediatemple.net/wordpress-webhosting.php
e Laughing Squid — http://laughingsquid.us

Your UNICEF MICS package includes:
e WordPress install files
® MICS Theme install files
¢ Dashboard Settings file
* MICS User Settings file

How to Install Wordpress:
1. Download the Wordpress-install files from the UNICEF MICS package to your desktop.

2. Unzip the folder and log on to your FTP.

Fold

3. Use an FTP client, such as FileZilla (http://filezilla-project.org), to transfer the files.
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4. Click and drag the downloaded files (do not import the folder itself) from your desktop into your FTP.

Status
ﬁ Connected.
Kind | Size | Date
. folder - 5/20/11
. folder - 51/11 File
E| .htaccess.old .ol.nt 1K 4/29/11
E 400.shtml 5.t 1K 7703
E 401.shtml 5.0t 1K 6/25/03
) 403.shtml s..nt 1K 6/25/03 WS
E 404.shtml S..nt 1K 10/7/10
%) 500.pho Pt 1K 10/27/07
E 500.shtml S..nt 1K B/24/03
3 cgibin folder - z/21/11
D default.ntml H...ext 0K 2/5/09
[ emor_iog d..ent 1K 379411
E| favicon.ico Wi...on 1K 2:10/10
% index.php Pt 1K 5/20/11
=) license.txt Aext 16K 5/20/11
E| readme.ntml H...ext 9K 3720/
% ss_blank.php .p...nt 1K 2/21/1N
® wp-activate.php .p...nt SK 5/20/11
B wo-admin folder - 5/20/11
® wp-app.php p...nt 40K 5/20/11
| wo-atom.php p...nt 1K s/20/1
E wo-blog-header.php p...nt 1K 5/20/11
% wp-comments-past.php p...nt 4K s/20/1
% wp-commentsrss2.php p...nt 1K 5/20/11
% wo-config-sample.php p...nt 4K s/20/1
% wp-config.php p...nt 4K 5/20/11
B wp-contant folder - 5/31/11
# wp-cron.php p...nt 2K 5/20/11
% wp-feed.php p...nt 1K s/20/1
ﬁ wo-includes folder - 5/20/11
E win-links-opml.php .p...Rt 2K 5720/
# wp-load.php .p...nt 3K 5/20/11
E wo-login.php .p...Rt 28K 5720/
® wp-mail.php .p...nt 8K 5/20/11
% wp-pass.php Bt 1K s/20/1
® wo-rdf.php .p...nt 1K 5/20/11
% wp-register.php Bt 1K s/20/1
® wo-rss.php .p...nt 1K 5/20/11
® wp-rss2.php Bt 1K s/20/1
# wp-settings.php .p...nt 10K 5/20/11
% wp-signup.php Bt 19K s/20/1
E wo-trackback.php .0t 4K 5/20/11
% xmirpc.ohp Bt 4K s/20/1
43 items

( Get... ) ( PutFiles.. )
Mode: (Avtonatc T8 Fomat

403 >l 4
You have now uploaded the WordPress files onto your FTP.

Setting up your new Database and Users with the MySQL Database Wizard tool
1. Access your web host’s control panel (cPanel);
2. Under the Database section, click on the “MySQL Database Wizard" icon;
3. Create a new Database:
Enter your new Database’s name into the empty field and click “Next Step”

Mew Databaze: miu:haelh_ldemﬂwp ©

aBEIMICS
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4. Create a Database User:
Enter the new User’s Username and Password into the empty fields. Choose a password that registers Very Strong to prevent unwanted
access to your new Database. If you prefer, the “Password Generator” will create a password for you. Remember to write your password
down and keep for your records.

Username: |dbuser @

Mote: =even characters max

Password: |IIIIIIIIIII ()

Password (Again): |IIIIIIIIIII ()

Strength (why?): | Wery Strong (100/100) | Password Generator

Create User |

5. Add User to Database
Assign the User to the Database. Click the “All Privileges” checkbox, then click “Next Step.”
You will be notified that the new User has been added to the newly created Database.

6. Linking Your New Database to Your FTP Client
Set up the WordPress Configuration File:
Using a text editor (such as Notepad), open the file wp.config-sample.php located now on your ftp.

** Only use text-only editors to edit WordPress files.
Non-text-based word processing programs (such as Microsoft Word) add extra formatting that can cause code problems.**

Locate “// ** MySQL settings” and enter the new Database Name, Username, and Password that you just chose, and the Hostname
(for almost all cPanel hosts, this will be ‘localhost’).

Save the file (as wp-config.php) and close the file.

/"% MySQL settings - You can get this info from your web host ** //
/** The name of the database for WordPress */
define( 'DB_NAME', ‘michaelh_demowp');

/** MySQL database username */
define( 'DB_USER', ‘michaelh_dbuser');

/** MySQL database password */
define( 'DB_PASSWORD', ‘abc.123.!@#');

/** MySQL hostname */
define( 'DB_HOST', 'localhost');

7.  Point your browser to your site (i.e.: www.yoursite.com/wp-admin).
The WordPress welcome page will open.

Enter the Site, Login, and Email fields.

Click “Install Wordpress” to complete the installation.

You have now created your Database, added the User to the Database, and linked the Database to your WordPress files through your FTP.
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How to Install the MICS WordPress Theme
1. Log in to your WordPress account and go to the Dashboard. At this point, the Dashboard will be the default WordPress dashboard.

2. In the Main Navigation Menu at left, click on “Appearance” to open the Appearance menu.
3. Click on “Themes."”

Appearance v
Themes
Widgets
Menus

Editor

4. On the Themes page, click on the “Install Themes” tab.

Install Themes

5. Upload the MICS-Theme-install.zip file containing the MICS theme located in the MICS-Theme-install folder.
Search | Upload | Featured | Newest | Recently Updated

Install a theme in .zip format

If you have a theme in a .zip format, you may install it by uploading it here.

| Browse... Install Mow

6. Click back to the “Manage Themes"” tab.
7. Under “Available Themes,” find the MICS theme.
8. Click “Activate.”

You have now installed the MICS theme.

***If you would like to change the default MICS theme color scheme, see “Changing the MICS Theme,” below.
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How to Import the MICS Dashboard Settings
1. In the left-sidebar navigation menu, click on “Tools” to open the Tools menu.

2. Click on “Import.”

Iﬁ Tools v

Tools
Import

Export

3. In the Import menu, click on “WordPress.”

T& Import

If you have posts or comments in another system, WordPress can import those into this site. To get started, choose a system
to impaort from below:

Blogger Install the Blogger importer to import posts, comments, and users from a Blogger blog.
Blogroll Install the blogroll importer to import links in OPML format.

Categories and Tags Install the category/tag converter to convert existing categories to tags or tags to categories,
Converter selectively.

LiveJournal Install the Livelournal importer to import posts from Livelournal using their AP

Movable Type and TypePad Install the Movable Type importer to import posts and comments from a Movable Type or

TypePad blog.

RSS Install the RSS importer to import posts from an RSS feed.
WordPress Import posts, pages, comments, custom fields, categories, and tags from a WordPress export
file.

If the importer you need is not listed, search the plugins directory to see if an importer is available.

4. Click "Browse" to find the MICS-Dashboard-Settings folder and upload the file called mics.wordpress.2011-06-10.xml

Tﬂ Import WordPress

Howdy! Upload your WordPress eXtended R5S (WXR) file and we’ll import the posts,
pages, comments, custom fields, categories, and tags into this site.

Choose a WXR file to upload, then click Upload file and import.

Choose a file from your computer: (Maximum size: 10MB)

( Browse... )

Upload file and import

5. Click “Upload file and imports.”

You have now imported the MICS Dashboard settings.
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How to Import the MICS User Settings

1. In the Main Navigation Menu, click on “MICS” to open the MICS settings menu.
2. Click “Framework Settings.”

-l MICS v
Theme Options
Framework Settings

Update Framework

3. In the sidebar Framework Settings menu, click on “Import/Export.”

!!IEMICS MICS

FRAMEWORK 4.0.9

[EJ VIEW CHANGELOG VIEW THEMEDOCS & VISIT FORUM [+] | Save All Changes
2% Framework Settings Import Options

{,\‘j} Branding Import the options from another installation of
this theme

{c» Import/ Export

Admin Bar

4. Open the MICS-User-Settings file provided by UNICEF. Copy and paste the entire file into the “Import Options” field shown above
5. Click “Save All Changes.”

You have now imported the MICS user settings.

CHANGING THE MICS THEME

You can change the theme of your MICS WordPress site to one of eight alternative color schemes.
1. In the Main Navigation Menu, click on “MICS” to open the MICS settings menu.

2. Click “Theme Options.”

3. In the Theme Stylesheet menu, under “General Settings,” click on the scheme field and select the desired color scheme.

Q!IEMICS MICS

FRAMEWORK 4.0.9

[EY VIEW CHANGELOG VIEW THEMEDOCS &L VISIT FORUM

[+] | Save All Changes
25 General Settings

Theme Stylesheet

#) Navigation Settings defatiltcss

Ak

Select your themes alternative color scheme.
Dynamic Images

4. Click “Save All Changes.”
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NAVIGATING WORDPRESS

WordPress can be used to present news and information — for instance, about your MICS findings or your organization.
Your site can feature text, photos and graphs, audio, and video, as well as comments by readers and links to related sites of interest.

*** You can click on the “Help” tab at the top right of the Screen for additional explanation of any Screen.
*** WordPress.org offers detailed information on all of these topics, plus much more. Helpful guidelines about using WordPress can be found at:
http://codex.wordpress.org/FAQ_New_To_WordPress
http://codex.wordpress.org/WordPress_Lessons
http://codex.wordpress.org/Working_with_\WordPress
http://codex.wordpress.org/Writing_Posts

http://codex.wordpress.org/Pages
http://codex.wordpress.org/Glossary

ACCESSING THE ADMINISTRATION SCREEN
To begin working with WordPress, first access your Administration Screen through your website by adding “wp-admin” to your site’s URL:

http://www.yoursite.com/wp-admin

You will see the MICS Login screen:
Username

Password

[ Remember Me Log In

After entering your Username and Password, click “Log In” to access your Administration Screen:

*** You will see a “Please update” alert at the top of the Administration Screen.
Please DO NOT update your version of WordPress, because that may cause conflicts with your MICS settings.

USING THE MAIN NAVIGATION MENU
The Main Navigation Menu enables you to access adminstrative functions, such as Posts, Media, Links, Pages, Comments, Appearance, Users,
and more.

The most often used functions are explained in detail below.

*** To avoid corrupting the UNICEF MICS theme and user settings, please DO NOT edit the MICS menu.
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DASHBOARD SCREEN
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The Dashboard is a tool to quickly access features you will use most often and to view information about your blog and other areas of the
WordPress community. (You can use “Screen Options,” at the top right of the Dashboard, to show or hide modules to suit your needs.)

{&} Dashboard
Dashboard

Updates o

57 Posts
Media
(ﬁ Links
[E FPages

Dashboard
Right Now
Content Discussion
3 posts 1 Comment
21 Pages 1 Approved
1 caegory o rending
0 Tags 0 spam
Theme MICS with 3 Widgets Change Theme
Vou are using Wordress 312 Upsatero3.13

Recent Comments

Blog on homepage #
1 thinke this website will be very popularl

View all

Incoming Links

“This dashboard widget queries Google Blog Search so that when another blog links to your site it will show up here. It has
found no incoming finks... yet. Its okay — there is no rush.

Plugins

Most Popular
Post video players, slideshow albums, photo galleries and music / podeast playlist (Install)
Post your videos, photo galleries/fash sideshows easily and in seconds.

QuickPress
Title

Upload/insert (=] E8 3 £3
Content

Tags

Recent Drafts

title here
vour post text here

View all

WordPress Blog

WordCamp San Francisco Call for Speakers May 31, 2011

The annual Wordpress conference, WordCamp San Francisco (home of the very first WordCamp), s now accepting speaker
applications. Past speakers have included core WordPress developers, people building successful businesses on WordPress,
popular bloggers, people from related projects and businesses...you name it. In addition to Matt Mullenweg's annual State
of ]

‘WordPress 3.1.3 (and WordPress 3.2 Beta 2) May 25, 2011

WordPress 3.1.3 is available now and s a security update for all previous versions. It cantains the following security fixes
and enhan cements: Various security hardening by Alexander Concha. Taxonormy query hardening by John Lamansky.
Prevent sniffing out user names of non-authors by using canonical redirects. Props Veronica Valeros. Media security fixes by
=]

li Comments Newest Plugins
+1 Button Plugin (Install)

MICS Recently Updated
+1 Button Plugin (Install)

“This plugin add a google +1 button to your site.

Other WordPress News
Weblog Tools Collection: WordPress Theme Releases for 6/2
‘Weblog Tools Collection: WordCamp SF 2011 Call for Speakers

‘Alex King: WordPress Code Snippet to Detect “Main” Loop

Dashboard Modules include:

¢ Right Now: A summary of statistics about your blog’s contents and discussions (e.g., Posts, Pages, Categories, Comments). To manage
each area, click on that statistic.

e Recent Comments: A list of the most recent comments submitted to your blog. Each comment is linked to the related post title. Hovering your
mouse over a comment opens a menu of actions you can take: approve, unapprove, edit, reply to, mark as spam, or delete that comment.

e Incoming Links: If another blog links to your site, you will see that information here.

e Plugins: Displays featured WordPress plugins available for download.

® QuickPress: Allows you to quicky and easily write new Posts. Enter the Post’s title, upload/insert media, enter content, add tags, and
click on either “Publish” (to immediately publish your post on your blog) or “Save Draft” (to save your Post as draft before publishing).

e Recent Drafts: Allows you to access your recent drafts of Posts.

e WordPress Blog: Lists “the latest news from the official WordPress blog.”

e Other WordPress News: Lists titles of Posts and links to other WordPress blogs.

POSTS SCREEN

Posts are usually time-oriented “updates” that inform readers of new findings, events, or announcements. They appear on your site in
reverse-chronological order.

Example of a video Post, as viewed on a live WordPress site:

VIDEOS

Intro to MICS

P | | c00/000 @ 5.3
Intro to MICS

Understanding MICS
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The Posts Screen displays your site’s Posts.
(See “CREATING AND EDITING POSTS AND PAGES” for information about how to add, edit, and share Posts).

To access the Posts Screen, go to the Administration Screen’s Main Navigation Menu and click on “Posts.” This will direct you to the Posts
Screen. All of your blog’s Posts are displayed here, and can be arranged by Author or Category:

{2} Dashboard ,52‘;) Posts | adaew
Dashboard Search Posts
All (3) | Published (3) | Trash (1)
Updates o
- Bulk Actions j Apply Show all dates j View all categories j Filter
5 Posts v =
Poete O Title Author Categories Tags » Date
Add New [ Blog on homepage mics videos No Tags 2011/05
=~ 120
Categories Published
Post Tags O] Intro to MICS mics videos Mo Tags 2011/05
. 20
Media 120
Published
@@ Links [ Understanding MICS mics videos Mo Tags 2011/05
/19
Pages Published
Q Comments O Tite Author Categories Tags . Date
MICS Bulk Actions | | Apoly
MEDIA SCREEN
Using the Media Library
The Media Library contains all of the media that has been posted to your site:
3% Dashboard Media Library  saves
Search Media
Dashboard All (7) | Images (7) | Unattached (0}
Updates
i o Bulk Actions j Apply Show all dates ﬂ Filter
=] File Author Attached to R Date
5~ Posts
graph 1 mics Findings, 2011/05/31 2011/05/31
Media v PNG
Library
el 6 mics Gallery, 2011/05/23 2011/05/23
@ Links PG
[E Pages
5 mics Gallery, 2011/05/23 2011/05/23

CJ) Comments

MICS
Use the Media Library Screen to arrange your media, search for a specific image, and add new media.

Hovering over a row reveals action links: “Edit,” “Delete Permanently,” and “View.”

Clicking Edit or on the media file’'s name displays a simple screen to edit that individual file’s metadata.

Clicking “Delete Permanently” will delete the file from the media library (as well as from any posts to which it is currently attached).
“View" will take you to the display page for that file.

If a media file has not been attached to any post, you will see that in the “Attached To” column; click on “Attach File” to launch a small
popup that will allow you to search for a post and attach the file.
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PAGES SCREEN
Pages are often used to present “static” information about yourself or your site. Pages are typically “timeless” in nature and live “outside”
your blog.

Example of an “About” Page, as viewed on a live WordPress site:

=mIMIES

FAQ  Findngs  Galery  Videos Indicators  Links  Blog

About

This is the ABOUT page.

Vel eum nos ea adiam zzrilumsan ute do el ex erostissenim diamcommy nim in verat. Dus ad essiscipt ute dignis utet venibh ero consequis non etnos eniatuerit ip eliquip ea
acin nonumsan el ut augue facipsustrud
‘essenim irlquis! utem Ipis! et alt lobore dolore tat incin heniam, velenibh elis aute tin heniam onulia aute facil ullaor luscidul er In hent duisim vulputpatem vel ula feuip el iquis
nuilandio con eugiam, vel utat.

Im quis atet fore f , conula oreriusci tet ut doloreet, quis! ut augat it lum iling ex el etum in et amet dolummy nos
nonsenis wis ea conummo liustrud mod Issequat, se dionsecte veriure tat, Ut nulla facipissim zz7it nos nosto
dolor seniscicunt nonum in velissit lorting er sequi te vullan eu feugue vel dolor ad minciiquam, corer am 2zt at, si tississed tis eugiam, suscipit dolore eit num quis ea con
hent venim iniam velis adionulput praessisi.

Uptating ea cansequam ad dipsum zzrlis senismod do dolobor sit volorti onulla feum del pit
i nos nibh Jismo lendit at vulaor sisis el utpat ulla faci tat autet lut wisl ulpute consequis dipit vuila

alis amconse velt.

Thiais the copyvight secon ofthe wabsite. MICS 2011 copyright

The Pages Screen displays your site’s Pages. (See “CREATING AND EDITING POSTS AND PAGES” for information about how to add, edit, and
share Pages). All of your blog’s Pages are displayed here, and can be arranged by Title or Author.

To access the Pages Screen, go to the Administration Screen’s Main Navigation Menu and click on “Pages.” This will direct you to the Pages
Screen:

Pages Add New

Search Pages
All 21) | Published (21)

Bulk Actions =l ( Apply Show all dates | [ Filter 21 items 1 of2 » =
O Title Author [ ] Date
O About mics 2011/05/20
Published
[ Additional logos mics. 2011/05/20
Published
O] Blog mics 2011/05/20
{&% Dashboard Published
Dashboard 0 FAQ mics 2011/05/20
Published
Updates o
[J Findings mics 2011/05/20
« Published
O For journalists mics 2011/05/20
s Posts Published
Media O For journalists (continued) mics 2011/05/20
Published
(._I? Links 0O Gallery mics 2011/05/20
Published
B v
Pages O Indicators mics 2011/05/20
Published
Pages uplishe
[J Leave your comments mics 2011/05/20
Add New - v i
Published
QJ Comments O Leave your comments (continued) mics 2011/05/20
Published
MICS O Links mics 2011/05/20
Published

-10-
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COMMENTS MENU
The Comments Menu displays comments that readers have made on your site. (See “POSTS AND PAGES” for information about how to add,
edit, and share Pages). Comments can be arranged by Author or “In Response To":

& Comments

Search Comments

All | Pending (0) | Approved | Spam (0} | Trash (0)
Bulk Actions x| | Apply Show all comment types | | Filter
[ Author Comment In Response To
O Daniel Vadnais Submitted on 2011/05/26 at 2:13 pm Blog on homepage

I think this website will be very popular!l! ¥

dvadnais@unicef.org
203.146.190.104

[ Author Comment In Response To

Bulk Acticns ﬂ Apply

You can manage comments made on your site much like you manage Posts and other content.

A yellow row means the comment is waiting for you to moderate it.

The “Author” column displays the author’s name, email address, blog URL, and IP address.

The “Comment” column displays the date and time the comment was left. Clicking on the date/time link will take you to that comment.

In the “In Response To” column, there are three elements:
The text is the name of the post that inspired the comment, and links to that entry’s post editor.

The “#" permalink symbol below leads to that post on your live site.

The small bubble with the number in it shows how many comments that post has received. A gray bubble indicates that you have
moderated all comments for that post. A blue bubble indicates that there are pending comments.

-11-
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EDITING PAGES AND CREATING POSTS

PAGES

The MICS front page, displaying Pages as tabs, carousel headlines, and section headlines:

saiMIE

About  FAQ  Findings

What is MICS?

Igna incipis

Q

D)

augueri laorpercin vel utationsed etum velft am it luptatsim vulputpat. Ein ver sim pismoloreet furer it atlan
ut iam rilan henim velss dionsequat. Ut ullum qui bla feu facilla feu faci biandio dolobor i tat ut vel upatet,
Sequis et lut nullaor summodl amconsectem do odolent a feu tat velent lum pit alst prat.

et lore ver susto eu faccum quis nim nulpute duls nisim ing erci tat, vel ut praestis nit, sequat in ex erluscipis do
odio odolore veliting eugue ming ex quat. Duis nosto corper it at luptat nonse feu feugiamet niat. Enim zzrit
Iutat ing elenis accum nulla faccum nim dolobor luren velt augat

LEARN MORE »

Welcome to MICS 2011!

Ud min henlat, quat. Ud delisim olesto o duisi exerci o
odolutem quisd bla feuguer in velenim zzrila aliquat
aliquam iriure venim dolorperitla consecte dolutpat.

Volorem Irlliquis eugalt luscing ex exer at. Ipisl et, quat
Utla faccum eu facing et acidunt in vel liquamcorem
aliquat, conullutatie deiit niatinibh eugiam dit nismolobore
magisit ut am, Lestrud et velissim veraestrud et, st liquat
acoumsan volorero ea augiat wisim iriure magna

Odoluptat. Ut lobarpe raila commy nullaore vendrero dolore:
facil dolum vero commy num Ud min heniat, quat. Ud

feuguer in velenim zzrila iriure venim

dolorperitla consecte dolutpat. Volorem Irliquis eugalt uscing ex exer at. Ipisl et, quat. Utla faccum eu facing et

aciduntin aliquat,

dit nismolobore magnisit ut am, Lestrud et

Ud delisim dolesto do dulsi exerci tio odolutem
dolorperitla consects dolutpat

ea augiat Ud min heniat, quat.
quisci bla feuguer in velenim zzrilla aliquat aliquam Irure venim

[ Subscribe to our RSS feed

‘What is MICS?
Alitle about us.

Survey Instruments
Here are some tools..

For journalists

‘Something for

everyone...

What's new?

Latest news.

Leave your comments
Give us your feadback...

VIDEOS

Intro to MICS.

P s

Intro to M

000/000 @ g

Ics.

Understanding MICS

PHOTOS

asBEMICS

The WordPress Pages Screen, listing the 21 pre-built Pages that come with your MICS template, ready to be populated with your data,
findings, graphics, and videos:

Pages  sae

AN (21) | Published (21) | Trash
Bulk Actions I/ appy Show all dates =1 ( Firer

€ Tie Authoe
[C About mics
[ Additional logos mics
[ Blog mics
C FAQ mics
[ Findings mics
[T For journalists mics
[ For journalists (continued) mics
[ Gallery mics
[ Indicators mics
[ Leave your comments mics
[ Leave your comments (continued) mics
[ Links mics
[ Survey Instruments mics

Search Pages

2011/05/

Published

2011405/
20
Published

2011405/
20
Published

2011/05/

Published

2011405/

Published

2011/05/
20
Published

2011/05/
20
Published

2011405/
20
Published

2011405/

Published

2011/05/

Published

2011/05/
20
Published
2011405/
20
Published

2011405/

Published

—-12 -
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Customizing a Page
In the Main Navigation Menu, go to “Pages.”

Select the Page you want to populate and click on the Page title.

You will be taken to the “Edit Page” screen:

Edit Page
About Publish
a2 View age Freview Changes
Seatus: publshed 6
Upload/insert (5] G5 3 3

Visual HTML

visbiy: Public £t

Last edited by mics on May 23, 2011 2t 323 pm FllWidh x|
order

e the Help b i the upper righ of your

o o

Upload

Video Embed Code

Use the text box to enter your text.

In most cases, users will want to select the “Visual” tab (rather than “"HTML").

The “Visual” screen includes many of the formatting tools common to most word processing applications, such as Microsoft Word, and is used
in a similar way to enter content.

After you have entered your text and uploaded your images (see “Uploading Images to Your Page,” below), click “Update” in the Publish
Menu to publish your Page.

*** Your Page is live on your site immediately after you click “Update” in the Publish menu.
Publish
Preview Changes

Sratus: Published Edit

Visibility: Public Edit

[*" Published on: May 20, 2011 @ 14:22 Edit

The Publish Menu
Use the Publish menu to configure the Status, Visibility, and Publish settings:

If you want to save your Page without publishing it, go to “Status” and click “Draft.”
Clicking “Preview Changes” generates a preview of the new Page. ***

13-
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Uploading Images to Your Page
You may choose to add a graph, chart, or photo to a Page for illustrative purposes.

In the Upload/Insert menu, located above the formatting toolbar, click on the add-image icon (first icon from left) to upload.
Follow the prompts.

Upload/Insert [= B 7 I3

image upload screen:

Add an Image

From Computer From URL Media Library

Add media files from your computer

Choose files to upload Select Files

Maximum upload file size: 10MB

You are using the Flash uploader. Problems? Try the Browser uploader instead.

After a file has been uploaded, you can add titles and descriptions.

You can add up to three additional Logos to your front page by going to the Additional logos Page.
On the Additional logos Page Screen, select the logo and click the edit icon. In the Advanced Image Settings, change the source of the URL
by entering the URL location of your new logo. Your new logo should be 150x75 pixels large to match the image placeholder’s dimensions.

Adding a Page
If you require more Pages that the MICS template provides, it is possible to add a new Page:
Click “Add New"” in either the Pages menu of your Administration Screen’s main navigation menu or the Pages Screen itself.

Add New Page
Publish
Save Draft Preview
Status: Draft Edit
Upload/Insert = B 72 03 Visual HTML
Visibility: Public Edit
== === = -
B L= == 4] | ENEE mijcAMIENE [ Publish immediately Edit
Paragraph - u = é' | 2| R i= @

Page Attributes
Parent
(no parent) ﬂ

Template
Path: p Default Template |
Word it 0
ord coun order
. 0
MICS SEO Settings
Need help? Use the Help tab in the upper right
SEO Additional SEQ custom fields available: Custom Page Titles. Go to SEO of your screen.
Settings page to activate.

SEO - Set (=]
follow

SEO - =]
Noindex

MICS Custom Settings

Image Upload

14 -
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POSTS
Add a New Post

Click “Add New" in either the Posts menu of your Administration Screen’s main navigation menu or the Posts Screen itself. This will direct you
to the “Add New" Screen, where you can write and edit the Post:

57 Add New Post
Publish
Save Draft Preview
Status: Draft Edit
Upload/Insert =1 &1 2 {3 Visual HTML
Visibility: Public Edit
[=1 [+ =
B || Z || = |Z~= [ Publish immediately Edit
Paragraph 2 =
Categories
All Categories  Most Used
[ videos
Path: p
Word count: 0
MICS SEO Settings
SEQ Additional SEQ custom fields available: Custom Page Titles. Go to SEQ
Settings page to activate.
SEO - Set a
follow + Add New Category
SEO - o
Noindex
Post Tags
MICS Custom Settings Add

Separate tags with commas
Image
Upload Choose from the most used tags

Use the text box to enter your text.

In most cases, users will want to select the “Visual” tab (rather than “HTML").

The “Visual” screen includes many of the formatting tools common to most word processing applications, such as Microsoft Word, and is used
in a similar way to enter content.

After you have entered your text and uploaded your images (see “Uploading Images to Your Post,” below), click “Update” in the Publish
Menu to publish your Post.

** Your Post is live on your site immediately after you click “Publish” or “Update.”

The Publish Menu

Use the Publish menu to configure the Status, Visibility, and Publish settings:
If you want to save your Post without publishing it, click “Save Draft.”
Clicking “Preview” generates a preview of the new Post. **

collapsed: with all settings expanded:
Publish
Save Draft Preview

Status: Draft

Draft | [ ok ) Cancel
H
WVisibility: Public
® Public
[ Stick this post to the front page
(0) Password protected
() Private

Publish

OK ) Cancel
Save Draft Preview

[ Publish immediately

Status: Draft Edit Jun ~J 02, 2011 @ 16 : 50

Visibility: Public Edit

H OK ) Cancel
[] Publish immediately Edit

Move to Trash m Move to Trash m
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Uploading a Video Post
To stream a video to the video widget on the front page of your site, use the MICS Custom Settings menu in the “Add New Post” Screen:

MICS Custom Settings

Image Upload

Video Embed
Code

Page
Description

Button Text
(Optional)

Button Link /
URL (Optional}

To add a video that will play on the front page, first create a new post. Inside the post, copy and paste your video’s embed code in the MICS
Custom settings, under Video Embed Code section. Make sure that “Video"” is checked in the Categories menu (see “Post Categories Menu”
below for information on Categories).

** To acquire the embed code, go to your channel of the video sharing site (e.g., YouTube or Vimeo) where that video is hosted. Copy the
embed code that is generated for you under the video. **

Once your post is published, the video will pop into the video widget on the front page.

—-16 -
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Link Feeds to Your Site

Linking Your Flickr Feed

In the main navigation menu, click on “Appearances” and then select “Widgets.”
In the Sidebar menu at the right of the Widgets Screen, click on “Woo - Flickr.”

Woo - Embed/Video: VIDEOS

‘Woo - Flickr

Flickr ID (idCettr):

49530087@N08
Title:
Number:

6 E
Type:

User -
sorting:

Latest =l
Size:

Square =l

Woo - Twitter Stream: Twitter

Enter your Flickr ID (if you don’t know your ID, click on “idGettr” and follow the prompts).
Configure the remaining fields.
Click “Save.”

Linking Your Twitter Feed

In the main navigation menu, click on “Appearances” and then select “Widgets.”
In the Sidebar menu at the right of the Widgets Screen, click on “Woo — Twitter Stream.”

Woo - Embed,Video: VIDEOS
Woo - Flickr

Woo - Twitter Stream: Twitter

Title:
Twitter

Username:
unicef

Limit: 1

Magazine Sidebar v

Enter your Twitter Username

Configure the number of “tweets” you'd like to display on your site’s home page.
Click “Save."”

-17 -



WordPress Installation Instructions

GLOSSARY

aBEIMICS

Hosting provider

All definitions are courtesy of WordPress.org. For more information
about WordPress terminology or use, please visit WordPress.org.

Blog
A blog, or weblog, is an online journal, diary, or serial
published by a person or group of people. Blogs are typically

A hosting provider is a company or organization which
provides, usually for a fee, infrastructure for making
information accessible via the web. This involves the use of a
web server (including web server software such as Apache),
and may involve one or more related technologies, such as FTP,
PHP, MySQL, and operating system software such as Linux or

used by individuals or peer groups, but are occasionally used Unix.
by companies or organizations as well. In the corporate arena,
the only adopters of the blog format so far have tended to Media Library

be design firms, web media companies, and other “bleeding
edge” tech firms. Blogs often contain public as well as private
content.

The Media Library contains all of the graphs, photos, video,
audio, and other media that have been uploaded to your site.

MySQL

Category
Each post in WordPress is filed under a category. Thoughtful
categorization allows posts to be grouped with others of
similar content and aids in the navigation of a site. Please
note, the post category should not be confused with the Link
Categories used to classify and manage Links.

MySQL is a popular open source SQL (Structured Query
Language) database implementation, available for many
platforms, including Windows, Unix/Linux and Mac OS X.
WordPress requires a MySQL database to store all blog
information, including posts, comments, metadata, and other
information.

cPanel Page

cPanel is a popular web-based administration tool that many
hosting providers provide to allow users to configure their own
accounts using an easy-to-use interface.

Database
A database in computing terms is software used to manage
information in an organized fashion. WordPress uses the
MySQL relational database management system for storing and
retrieving the content of your blog, such as posts, comments,

A Page is often used to present “static” information about
yourself or your site. A good example of a Page is information
you would place on an About Page. A Page should not be
confused with the time-oriented objects called posts. Pages
are typically “timeless” in nature and live “outside” your blog.
The word “page” has long been used to describe any HTML
document on the web. In WordPress, however, “Page” refers to
a very specific feature first introduced in WordPress version 1.5.

and so on. Posts

Feed
A feed is a function of special software that allows
“Feedreaders” to access a site automatically looking for
new content and then posting the information about new
content and updates to another site. This provides a way

for users to keep up with the latest and hottest information PHP

posted on different blogging sites. Some Feeds include RSS
(alternately defined as “Rich Site Summary” or “Really Simple
Syndication”), Atom or RDF files. Dave Shea, author of the
web design weblog Mezzoblue has written a comprehensive
summary of feeds. Feeds generally are based on XML

Posts are often the principal content of a blog. They are usually
time-oriented “updates” that inform readers of new findings,
events, or announcements. Posts can include text, images,
audio, and video elements. They appear on your site in reverse-
chronological order.

PHP is a recursive acronym for PHP: Hypertext Preprocessor. It
is a popular server-side scripting language designed specifically
for integration with HTML, and is used (often in conjunction
with MySQL) in Content Management Systems and other

web applications. It is available on many platforms, including

technology. Windows, Unix/Linux and Mac OS X, and is open source
software. WordPress is written using PHP and requires it for
FTP operation.
FTP, or File Transfer Protocol, is rather predictably, a client-
server protocol for transferring files. It is one way to download Plugin

files, and the most common way to upload files to a server.

An FTP client is a program which can download files from, or
upload files to, an FTP server. You may need to use an FTP client
to upload your WordPress files to your web server, particularly
if you use a hosting provider.
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A Plugin is a group of php functions that can extend the
functionality present in a standard WordPress weblog. These
functions may all be defined in one php file, or maybe spread
among more than one file. Usually, a plugin is a php file that
can be uploaded to the “wp-content/plugins” directory on
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your webserver, where you have installed WordPress. Once you
have uploaded the plugin file, you should be able to “turn it
on” or Enable it from the “Plugins” page in the administration
interface of your weblog. The WordPress source code contains
hooks that can be used by plugins.

“Really Simple Syndication”: a format for syndicating many
types of content, including blog entries, torrent files, video
clips on news-like sites; specifically frequently updated content
on a Web site, and is also known as a type of “feed” or
“aggregator”. An RSS feed can contain a summary of content or
the full text, and makes it easier for people to keep up to date
with sites they like in an automated manner (much like e-mail).
The content of the feed can be read by using software called an
RSS or Feed reader. Feed readers display hyperlinks, and include
other metadata (information about information) that helps you
decide whether they want to read more, follow a link, or move
on. The original intent of RSS is to make information come to
you (via the feed reader) instead of you going out to look for

it (via the Web). Programs called news aggregators permit
users to view many feeds at once, providing ‘push’ content
constantly. See Category:Feeds for Codex resources about
bringing RSS feeds into WordPress.

Sidebar

Tag

The sidebar, sometimes called the menu, is a narrow vertical
column often jam-packed with lots of information about a
website. Found on most WordPress sites, the sidebar is usually
placed on the right or left-hand side of the web page, though
in some cases, a site will feature two sidebars, one on each side
of the main content where your posts are found. A sidebar is
also referred to as a Theme Template file and is typically called
sidebar.php.

A tag is a keyword which describes all or part of a Post. Think
of it like a Category, but smaller in scope. A post may have sev-
eral tags, many of which relate to it only peripherally. Like Cat-
egories, Tags are usually linked to a page which shows all posts
having the same tag. Unlike Categories, Tags can be created on-
the-fly, by simply typing them into the tag field. Tags can also
be displayed in “clouds” which show large numbers of Tags in
various sizes, colors, etc. This allows for a sort of total perspec-
tive on the blog, allowing people to see the sort of things your
blog is about most. Many people confuse Tags and Categories,
but the difference is easy: Categories generally don’t change
often, while your Tags usually change with every Post.

Text editor

A text editor is a program which edits files in plain text format,
as compared to binary format. Using a non-text based word
processing program (e.g. using Microsoft Word to edit PHP
scripts) can cause major problems in your code. This is because
non-text based word processing programs insert extra format-
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ting into text files, and can corrupt the files when they need to
be interpreted by the interpreter. An editor like Notepad does
not insert any extra formatting. Edit WordPress Files with a text
only editor.

Web server

A web server is a computer containing software for, and con-
nected to infrastructure for, hosting, or serving, web sites writ-
ten in HTML. The most common web server software on the
internet is Apache, which is frequently used in conjunction with
PHP, Perl, and other scripting languages. It is possible to create
one’s own web server, hosted on any speed of internet connec-
tion, but many people choose to purchase packages from host-
ing providers, who have the capacity and facilities to provide
adequate bandwidth, uptime, hardware, and maintenance for
frequently-visited web sites.

Widget

A WordPress Widget (WPW) is like a plugin, but designed

to provide a simple way to arrange the various elements of
your sidebar content (known as “widgets”) without having to
change any code.



